Vacancy Announcement

The Center for Human Rights (CHR) of Addis Ababa University (AAU) was founded in 2008 and currently organized under the College of Law and Governance
Studies. CHR generally seeks to advance human rights, rule of law, and democratic governance in Ethiopia through high-end research, teaching and community
services. As part of its objectives of providing quality academic, research and community services, CHR, in collaboration with the Swedish International
Development Cooperation Agency (Sida), is implementing a three-year project to support its teaching, research and community services. For the implementation
of this Project and its three components /Multidisciplinary Human Rights Teaching and Training; Research, Policy and Practice Collaboration and Diffusion;
Community Based Human Rights Promotion and Protection]; the Center would like to hire motivated, competent and high-caliber professionals. The Project

implementation covers the Center as well as 5 sub-project areas in Addis Ababa, Adama, Hawassa, Ambo, and Debre Berhan.

Hence, interested and qualified applicants can submit their application, which shall include cover letters (identifying the Code and the Position), original and copies
of official work expereince and educational certificates/degrees and CVs, within 10 working days in person to the College of Social Science,Arts and Humanities,

Human Resource Department 3™ floor Office no 349 at Sidist Kilo Campus.

The term of employment will be for one year with the possibility of extension.

Except identified, the work station will be in Addis Ababa.

For all professional positions, fluency in spoken and written English is required. For project sub-offices, speaking project area languages is a plus.
Preference shall be given to female applicants.

The copies of all credentials shall be accompanied by the orgainal doucment.

For more information: Tel: 0111223783 or 0118126758 CHR’s website: https://chr-aau.org/




Code

Position

Qualification

Summary of major duties

Salary and
Benefits

No

Procurement Officer
(Re-advertise)

Minimum Bachelor’s degree in
purchasing and supplies management,
logistics or other relevant studies;
Minimum of 3-year experience for the
BA or two-year experience for MA;
Experience as Senior Procurement
Officer 1s a plus;

Experience and knowledge of working
on IFMIS and EGP is a plus.

e Prepare project’s Annual procurement plan based
on the given project’s annual budget, facilitate
contracts signature and examine and re-evaluate
existing contract agreements and report to a
concerned supervisor when there are any
deviations;

e Review Specification & requirements of
goods/Terms of Reference before commencing
the procurement process.

e Prepares bid documents, contract agreements as
well as bid evaluation in accordance with
guidelines of government public procurement.

e Review and submit periodic procurement status
reports on timely basis.

e Coordinate and resolve problems in collaboration
with procurement team with end users (requesting
units) and suppliers.

e Follow up the implementation of procurement
contracts in collaboration with the assigned
SUpPErvisor;

e Carefully handle procurement evaluation reports

and submit to Procurement Endorsing Committee;

and.

Handle any other procurement related activities as

requested by the supervisor.

Perform other duties assigned

38,683.13 plus
Employee Benefits

Account’s
clerk/Cashier

Bachelor of Arts or Diploma in
Accounting and Finance or any other
related fields.

Four (3) years of relevant experience
for Diploma or two (1) years of
experience for BA Degree.

Computer skills in Microsoft Word,
Excel and Peachtree /Mandatory/
Experience with ERP Accounting
Software is a plus.

Knowledge of IFMIS is advantageous

Make payroll and other payments including as

necessary in project areas;

Keep petty cash and execute payments and timely

settle petty cash;

e Keep evidences of the execution of payments ;

e Maintain filing of financial documents and
reports;

e Verify, code, post, and reconcile transactions

e Provide guarantee or surety for performance of

this contract;
e Allocate 40 hours per week to perform activities
related to the  project implementation;

23,209.88 plus
Employee Benefits




Ability to adapt to the existing
environment and great team player
Cooperative and willingness to work
under pressure

e Carry out other activities assigned by the Finance
and Admin Head, the coordinator of the Sub-
Project for Community Based Human Rights
Promotion and Protection, and the Lead
Coordinator;

e Promote the values of the Project and the
Employer including respect for human rights,
gender equality, tolerance, transparency, and
constructive engagement with all partners and
stakeholders;

PLO
III

Legal Officer

Place of Work-
Adama

First degree in law or other related
discipline;

At least 2 years of work experience
Experience in legal/court practice;
Good interpersonal communication;
Affan Oromo is mandatory

e Provide legal aid services including
preparation of pleadings and other legal
document, provision of advice and referral
services to target beneficiaries of the project.

e Follow clients cases and regularly
communicate with justice sector actors;

e Identify and compile legal issues that
frequently occur in the provision of legal aid
and file in a suitable way for research and
future interventions;

e  Prepare a compendium of cases and legal
instruments including federal supreme court
cassation bench decisions regarding the focus
on the project

e  Assist the Regional/ Project Area Manager in
the preparation of plans and report,

e Perform other duties as may be assigned;

18,052.13 plus
Employee Benefits




